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INTRODUCTION

A. About This User Manual

This user manual helps to understand and use of ALDec for customs declaration (K1-K9). It describes
the steps each of the module and explains the process and the steps to be followed for performing
the system functions in the web portal.

B. Pre-requisites

Before users submitting any declaration, you must make sure that your agent license is still active

C. What is AlDec System?

AlDec is a client-based application that allows the flexibility to facilitate preparation and
submission of trade declaration whist integrating with customer’s in-house system. This will
improve productivity, efficiency, and turnaround time in the trade declaration life cycle.

AlDec offers 2 methods, depending on the user’s information required for trade declaration.

If user have ALL the information required for trade declaration, then choose the Full AlDec
Declaration where all the information is extracted from in house system and all the processes in
ALDec is automated.

However, if user only have SOME of the information required for trade declaration, then choose
AlDec Partial Declaration where all the information available are extracted from the in-house
system and most of the processes in ALDec is automated.

D. How does AlDec system benefit me?
= Improves productivity, efficiency, and turnaround time

=  Mobility — Transaction can be performed regardless of location over internet
connection

= Provide information visibility across all parties
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E. User and their roles

User roles is to understand a process on who should submit each of every module. Below are the

roles and function.

Bil. | Application type | Submitted by (User) Purpose Result
1 K1-K9 Forwarding Agent (FA) To apply customs Acknowledged by
declaration form via Customs if the
ALDEC to SMK job is Approved
3 K9 LMW License Holder To apply customs Acknowledged by
declaration LMW Customs if the
related form via job is Approved
ALDEC to SMK
Table 1: User Role
F. Convention
Icon / Button Description Function (s)
Login To sign into the application
Start To start the scheduler
STOPPED Stopped To stop the scheduler
Search To search for a particular list

[
+ = Dewnload

Download Button To download lookup

Reset To undo changes

"?;:- Refresh Response

Refresh Response

To manually refresh response in Declaration

Button Listing
| i4 |I| 4 3 pi| Previous/ next To go to next/previous/first/last page of a list
|Z| Dropdown list box To select a particular page, number of rows, an
item, or task from a list
Radio Button To select item

" Save Save Button To save changes made
i DELETE Delete Button To delete bank account

E] Frint Print Button To print a certificate

Table 2: Convention
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G. Abbreviations

Abbreviations Expansions

SA Shipping Agent

FA Forwarding Agent

BL Bill of Lading

HBL House Bill of Lading

OBL Ocean Bill of Lading

LMW License and Manufacturing Warehouse
SCN Ship Call Number

UN United Nations

FCL Full Container Load

Table 3: Abbreviations
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1. HOW TO CREATE K1 FORM

FA can create K1 form by preparing the document via ALDEC. Below are the steps:

1.1Create K1

e Login to ALDec by click the icon as per below

Figure 1 AlDec Icon

e Login page will be displayed

DALDEC

USER ID

PASSWORD

CANCEL

Figure 2: Login page




User Manual — ALDEC Customs Declaration (K1-K9)
Version 1.0

i In the Login page, enter the username and password as registered.

ii. Click on to login and below image is displayed

DALDEC

Menu =

Figure 3: Dashboard

User may select Menu — Declaration to continue with data entry as per below image
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@ALDEC
Menu =
@ Setting | DE(\araUnnL\\:
© Profile Manifest ¥
© Lookups B 3

@ Maintenance

@ Declaration Listing

@ Potential Hanging Document Listing
© NewDeclaration

® Download Job

@ Dashboard

© Audit

© Report

©® Hep

>

Figure 4: Menu

i Select click Menu and select Declaration
ii. Select CUSCAR then choose New Declaration
iii. For Import, select K1 as per below image

Important: Maintenance can be update before preparing any job
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@ALDEC

Menu -
Setting Declaration b |
Profile Manifest >
Lookups B v
Maintenance »

Declaration Listing

Potential Hanging Document Listing

Q00RO EEEOEO

QO | Mew Declaration v
© xa Download Job

[0} Dashboard

[ole] Audit

O ke Report v
[ol<] Help

Figure 5: Create K1

1. Below image is displayed after click K1

DALDEC

K1/ Menu =
O/ x

Save Delete 3 Ready Revise | |[B} Correction Submit 5 Response Print Output Copy Release Lock.
v e = 2

Header  Trading Partner  Exemption  Dedaration Items  Container &Marking /No's  Supporting Document  Response

™ Y S
DecarstonJoble.[ | keDec. kb, 1@ mocene. [ | TeoTem
Shipment Type PAM Job No, I:ll] InumcEVa\uE Currency l:l
Impart Date Agent Code Ej Date Exchange Rats
oot i 7] coomsenn [ I |

Transaction Type El\i‘ ‘ Currency Exchange Rate

Freight oo [ | 0.0000
F———————SpittngOpton e vl [ ]
seitsngettem O Yes @ Mo Masterdoho. [ | 4] soit ||| other o[

Port [ 0.00]

[ Frehtbessdon srlglwaigm
Payment Made To l:hi pmtmanshmeml:l@ Cargo Class :'D .
Temindoperator [ |[5) General
Warehouse Info | |2
| |
Gross Weight JUoM
Measurement fuom
o [ ] e [0
PacagngMateridl [ |[F)

E

]

0.0000][rop v|

0.0000] [+

0.0000}

Figure 6: Data Entry Field
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2. Key in all mandatory field which coloured in yellow as per above image

1.2 Header Information

Note:

Vii.

Important: Click Look Up table button

o save ||@ peete | [E ready | |@ Revise ||[B correction |Gg subm

¢ |2 Response || Print

9 output

Header  TradingPartner  Exemption  Dedaration Items ~ Container & Marking /No's  Supporting Document  Response

Dedaration Job No.

H

K8 Dec. Job Mo,

Import Date 08/02/2021 Agent Code IHF1001 1

[ copy || Releaselodc

Invoice No. [

| tncoTerm |ng > ‘

Invoice Value |

u‘uu‘ Currency |

[

Date [oaf2/2021

Exchange Rate [ 0.0000]

Transaction Type l:l 1

litting Option
spitsingeTtem O Yes @ No Masterdobho, [ | |[L) soit
| partoftosdns [
| Portof Transhipment | |[7]

|

Place of Import

Payment Made To

Il

Terminal Operator

Warehouse Info | [=!

Gross Weight JuoM 3
Measurement Juom 1
No. of Package Type |:| 1

Packaging Material

-ﬂu

Currency

Exchange Rate

Freight 0.00)

0.0000

Insurance 0.00]

0.0000Fos |

Other 0.00

]

]
&
]

0.0000

Port 0.00

i

0.0000

[] Freight based on Gross Weight
Cargo Class ]

General

Figure 7: Header Details

Create Job Number under Header

Field up invoice details under Invoice Information

Field up Location information

Field up Charges Information (if any)

Field up Cargo Description
Field up Package information

Field up Shipment information (by Sea, Air or Road) is depending on Mode of transport

— to search items in drop list

11
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e Below is the completed header information

[ @ALDEC

K1/6768878768
©«t/ | @ bedarationListing | €K1/ 6768878768 x‘

Menu

Header  Trading Partner  Exemption  Dedaration [tems  Container &Marking [No's ~ Supporting Document  Response

[ sove | [@ oeere | [3 Ready | @ Revie | comecton |[[@ Submit | G Response | (@) pint | [ ouput | [ copy | | Relesse Lok

™ e ey

Dedlaration Job No. [6768878768 K8 Dec. Job Na. l:' E] Invoice No.  [SAMPLE INVOICEABC | nco Term ‘FDB - ‘
Shipment Type PAM Job No. l:l B Tnvoice Value | 15,210.00]  Currency ovm &1
Impart Date 30/06/2020 Agent Code HF 1001 E Date ‘ 21/05/2017 ExchangsRate | 1.0000]
Mode of Transport = =
= commssmen P |0 ey
Transacton Type ‘\MPORT WITH PREF.TARIFF ‘ Cutency  Exchange Rate
(ASEAN,CEPT,C'WEALTH) Freight 200 - S0
pliting Option Insurance 1.0000] 0.000]Fos |
Split Single Ttem Yes Mo Master Job No. l:l B spit Other 300.00] 1.0000]
Part ool [ 0.0000 I
[ et base o Gress Weicht

PomentadeTo (5 |[Z] portofTrarshipment | |[F]  |[CorwoCes P |E

GENERAL CARGO

Terminal Operator (WALOO1 B General

Warehouse Info. | R

|

Gross Weght fuom
Measurement fuom
No. of Package Type
Packaging Material D B

Shipment Information (Sea)

Figure 8: Header Information

Important: Make sure that all mandatory fields are completed

12
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1.3 Trading Partner Information

Key in trading partner information by click the search button or by type in the information in
the blank field as per below image

@ALDEC
K1/6768878768
@K1/ | (@) Dedaration Listing | () K1/6768878768 x|

Header ~ TradingPartner  Exemption  Dedaration Items

Menu

Container & Marking fNo's ~ Supporting Document  Response

Consignee Information Consignor Information
Partner ID pPPLUCAS )E Partner ID fm | 5 ssTho. | |
Consignez Name ~ [LUCAS ALTOMATIVE SDN BHD Consignar e [PT INDONESIA LIMITED |

Consignee Address [ADDRESS LINE 1 Consignor Address [ADDRESS LINE 1
ADDRESS LINE 2 ADDRESS LINE 2
ADDRESS LINE 3 ADDRESS LINE 3
Organization Type | ROB/ROCNo. [3736A
FavouritePartner [ |
Shipping Agent Information Declarant Information
Code AsoD12 1 Dedarant ID 198
ihwuuwng Agent [LUMUT VENTURE DN BHD ] || Dedaranthame [fina Abu Samah |
ame
Shipping Agent (574, PERSIARAN 3/5, Designation |E)<Ecuhve ‘
Address
PUSAT BANDAR SERT MANJUNG SEKSYEN 3 NRIC [pevsz2105887 |
[SERI MANJUNG, PERAK DR

Agent Code AS0012

Figure 9: Trading Partner

Note:

i. Field up the consignee details
ii. Field up the consignor details

iii. Field up the Shipping Agent Information (If transport mode is by sea)
iv. Field up the Declarant Information

Important: Trading Partner details can be maintained in Maintenance menu.

13
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1.4 Exemption Information

Complete the Exemption information if the transaction is under exemption under the

header information field

@ALDEC
K1/6768878768

@1/ | @ Dedaration Listing | @K1 /6768878768 x|

Menu

Save Delet= Ready Revise | |[B} Correction submit || B Respanse Print Qutput Gopy | ReleaseLock
i @ E] 2

Header  TradngPartner ~ Exemption  DeclarationItems  Container & Marking / No's  Supporting Document  Response

/ Treasury Exemption
Transaction Type  [IMPORT WITH PREF. TARIFF (ASEAN,CEPT] Type A
SMK Code Reference N, [ ]

e
Claimant D B Type [ El

Claimant Name SYAHRIL BIN JAMIL Customs Station Code  [W10 =]
Ref. No/Item No 34243245 ‘

|

Company Name LUCAS AUTOMATIVE SDN BHD Registration Date 06/06/2017
Claimant NRIC [B0115146115 Special Treatment
Designation [MANAGER Type |:| A

Reference No. [ |

With Clause Clause Title  [LMWM el
Saya {[name]} No.K/P {[icne]} dengan ini mengesahkan bahawa mesin/alat gantian yg dimport ini digunakan di syarikat Gudang Pengilangan Berlesen,

Pengecualian dutifcukai adalah dituntut dibawah butiran 88 Perintah Duti Kastam (Pengecualian) 1988 dan butiran 83, Jadual B Perintah Cukai Jualan
{Pengecualian) 1980. Surat kelulusan Cawangan Industri Pulau Pinang bil {L2refna]} bertarikh {]L 2refdate]} adalah berkaitan.

Total Characters

Figure 10: Exemption

Note: To insert clause, user can type in manually or click the search button

14
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1.5 Declaration Items

Complete the Declarations Items as per below image:

@ALDEC
K1/6768878768
©«1/ | @ Dedarationlising | () K1/6768878768 X |

o Save ||@ Delete || Ready | @ reviee [2 corection ||Cg submit | 2

o |& prnt | |"Z ouput | |0 copy Release Lock

Header  TradingPartner  Exemption Dedaratonltems  Container &Marking /No's  Supporting Document  Response

Impart from Excel Template Total Estimated Duty Amount Recalculate

H5 CODE DESCRIPTION STATISTICAL QTY uoM DECLARED QTY uoMm AMOUNT ORIGIN ~
b 1 (0101210000 |PURE - BREE BREEDING ANIMALS 10.0000000 |UNT 10.0000000 | UNT 700.00 |56
2 |3926400000  OTHERS 10.0000000 |KGM 10.0000000 | KGM 700.00 |56
3 |3926400000 | OTHERS 10.0000000 |KGM 10.0000000 |KGM 700.00 [5G
4 0101210000 |PURE - BREE BREEDING ANIMALS 10,0000000 |UNT 10.0000000 |UNT 700.00 |56
5 |5511209000 |PURE - BREE BREEDING ANIMALS 10.0000000 |KGM 10.0000000 |KGM 700.00 |56
6 [0101210000 | PURE - BREE BREEDING ANIMALS 10.0000000 |UNT 10.0000000 | UNT 700.00 |56
7 |8703109000 |VEHICLE 1.0000000 | UNT 1.0000000 | UNT 10000.00 |56
8 |4008219040 | PURE - BREE BREEDING ANIMALS 10.0000000 |KGM 10.0000000 | KGM 5000.00 |56
9 |3926100000 | OFFICE SUPPLIES 10.0000000 |KGM 10.0000000 |KGM 10.00 | VN v

(@ New @pelete || o save ¥ cancel | |[Duplicate Total Amount 19,210.00

Tnvoice Value 18,210.00

Country of Origin | HsCode | Item Description |
Statistical Qty 0.0000000| ~ Statistical UOM 1 |
Dedared Qty 0.0000000| Dedared UOM 1
Lo mount Extra Ttem

M Amoun 000 Description

Method Tariff Code Type Method Tariff Code Type Method Tariff Code Type

[Normai -] -] [Mormal -] || [ermar BN -]

percentage (%) Rate Exempted (%) Percentage (%) Rate Exempted (%) Percentage (%) Rate Exempted (%)

[ 0.000] 0.000] [ 0.000] [ 0.000] [ 0.000)] 0.000]

Specific Rate Exempted (%) Specific Rate Exempted (%) Specific Rate Exempted (%)

[ 0.0000000] | 0.000] I 0.0000000] | 0.000] [ 0.0000000] | 0.000]
Excise Duty Vehicle Rem Code

Figure 11: Declaration Items

Note:
i Click NEW button to key in items details manually or
ii. You can import items details by uploading the information using excel template
By clicked the IMPORT FROM EXCEL button or
iii. You can insert items information by select the Favourite Partner at Trading partner column
under the consignor field

Important: To upload the excel template you can use a template which has been provide
in C: DRIVE under ALDEC folder and you can copy the file at excel template folder

15
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1.6 Container & Marking information

Complete the Container information (if any) and Marking as per below image:

GDALDEC

K1/6768878768

®KL/ | @ Dedarationlisting | E)K1/6758878768 %
 save ||@ Delete ||= Ready | @ Revee | [ corecton ||[@ submit || response | |2 prnt | [ outut | |0 copy

Header  TradngPartner  Exemption  Dedaration Items Container &Marking /No's  Supporting Document ~ Response

L] mport from Excel Template *’

CONTAINER NO. sizE STATUS TYPE
b1 213213123 20FT FCL (Foreign) Import
2 EISU40000001 45T Lot (Local) Export
3 |EISU40000001 A5FT LCL (Local) Export
4 143324234 20T FL (Local) Import

/

& New @oeete || save || X cancel || [FDuplicate

Container o, [ | see ‘ " Status | ~| Type ‘ .|

Mark and No's

NIL

Total Characters |:|

Figure 12: Container & Marking

Note:

iv. Key in container detail by click NEW button or import using excel template
v. Click SAVE button once done.

vi. Field up the Mark and No’s field to complete the data entry

vii. Next, go to Supporting Document as per below image

16
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1.7Supporting Document

Supporting Document can be field up if any

@ALDEC
K1/6768878768 Manu
(@ k1/6768878768 x

& save | |@ pekte ||E Ready | @

3 B Submit | S et || ouput Copy
E £l

Header  TradingPartner  Exemption  DedarationItems  Container &Marking /No's  Supporting Document  Response

CODE DESCRIPTION CUSTOMS STATION REF. NO. DATE TYPE DATE

P 1 [kEO General Exemption Num. .. KW.WB1215678(8)35.0... |Issued 06/06/2017 Ly
2 a1 Import Licence 4234324324234 Expired 16/10/2020
ERETE Import Licence MAQ1243235425454 Expired 31/12/2020

/

Onen | Doelet= || save || K cancel || [Dipuplicats

code \ & |

Customs staton [ ]

Referenceto. | |

Date 09/02/2021

Figure 13: Supporting Document

Note:
i Click NEW button to add a supporting document reference number not an
attachment

ii.. Click the SEARCH button under CODE field to search supporting document name e: g:

Import License with code 911
iii. Key in a reference number of a supporting document e: g. Import Permit Number
iv. Then click SAVE button to save data

IMPORTANT: Insert a supporting document if any. If not, just leave it blank

17
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2. HOW TO CREATE K2 FORM

FA can create K2 form by preparing the document via ALDEC. Below are the steps:

2.1Create K2

e lLogin to ALDec by click the icon as per below

Figure 14 AlDec Icon

e Login page will be displayed

DALDEC

USER ID
I |

PASSWORD

CANCEL

Figure 15: Login page

18
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iii. In the Login page, enter the username and password as registered.

iv. Click on to login and below image is displayed

DALDEC

Figure 16: Dashboard

User may select Menu — Declaration to continue with data entry as per below image

19
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@ALDEC

@ Setting
© Profile
© Lookups

@ Maintenance

@ Declaration Listing

@ Potential Hanging Document Listing
© NewDeclaration

® Download Job

@ Dashboard

© Audit

© Report

©® Hep

Menu

=

| Declaration L\:
Manifest  »

78 »

Figure 17: Menu

iv. Select click Menu and select Declaration
V. Select CUSCAR then choose New Declaration
Vi. For Import, select K2 as per below image

20
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QALDEC

000000

© Setting

© Profile

@ Lookups

© Maintznance
@ Declaration Listing

® Potential Hanging Document Listing

| ) New Declaration

@ Download Job
) Dashboard
@ Audit

© Report

© Help

3

Menu =

| Declaration »
Manifest 3
7B 3

Figure 18: Create K2

Important: Maintenance can be update before preparing any job at maintenance menu.

21
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3. Below image is displayed after click K2

GDALDEC
K2/

Menu

Ok x

 save || @ peete |[E ready @ Revie | [B corecton | [@ submit |>Response |[d5h Print || output ||[) Copy || Release Lock

Header  Trading Pariner ~ Exemption Declaration ftems Container /Mark & No’s ~ Supporting Documert  Response:

— —
DeclarstondobMo. [ | AgentCode HF 1001 [E] | | nvoice No Inco Tem FOB -
Shipment Type Invoice Value 0.00] Curency 2]

Export Date [08/0272027 Date [09/02/2021 Exchange Rate

Mods of Traneport CostomsStaton || 21| | Amourt Receved 000] Curency B
Transacton T D.;‘ ‘
Exchange Rate
Sleng Gpen
Spit Single tem O Yes @ No  Master Job Mo l:l B st Cumency Exchange Rate
Freight | 000 B [ 0.0000)

[ T Y | e | [ E [ oo -]

Place of Export 2] Potof Dicharge [E] |omer [ o0 [ & | 0000
Payment for Goods received [5) Pt of Transhipment Bl | ot [ wl [ E 0.0000]
Country of Origin =] Counry of Final Destination [£1 | | O Freigit based on Gross Weight

Temndpetor [
Cago i [ ] | |
Gross Weight 0.0000] / uom Ij Generel
Measurement 00000 ;uom [MTG | 5]

No. of Package Type l:| B
Packaging Material A
Strategic Trade Act (STA)

Shipment Information (Sea)
Required STA Pemit O Yes O No

Ship Call No \ | Voyage No |

Figure 19: Data Entry Field

4. Key in all mandatory field which coloured in yellow as per above image

Key in Header

Key in Trading Partner

Key in Exemption (if any)

Key in Declaration Items

Key in Container (if any) and Mark & No’s
Key in Supporting Document (if any)

5. Below are the steps to complete the details
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2.2 Header Information

Note:

[ @ALDEC

K2 /8888888 Menu
©r2/ | @ pedarationuistng | (k2 /8338888 x|

o save ||@ peete = Ready | @ revisz ||[B correction

[@ Submit | D Response ||B) Print || B output ||[[) copy | | Release Lock

Header  Trading Partner  Exemption Declaration kems Container /Mark & No's  Supporting Document  Response

Invoice Information

Declaration Job No. Agert Cods HFI007 | | invoice Mo [SAMPLE INVOICE Inca Temn FOB -
Shipmert Type Invoice Value 10.000.00] Curency MYR )
Export Date [0a/0372020 Date (06/06/2017 Exchange Rate | 1.0000]
o ot Transpo _ Customs Station  [367 | | Amount Recsived 10,000.00 Cumency YR 2]
Transaction Type | [NORMAL EXPORT | Euchange R
et = [ Creveilomain |
SpitSiglebem  Yes © No  MasterdoblNo. |||l st Cumerey Exchange Rate
e | o0 [ [ [ 1000
Iy v S | v [ o] % | [ ood[ron ]
Pace of Bt [VHSB | [ Potof Discharge SGSIN 3| |ohe | 0.00] 3 [ 1000t
Payment for Goods received [SG_| (=] Port of Transhipment 1| e [ IR 0.0000)
Country of Origin MY [5) Country of Final Destination [SG; [] Freight biased on Gross Weight
Terra e PR & | CowDescwien
Camn o 0|1, s |
Gross Wieight 20000000 / uom 3 Genersl  [PERSONAL EFFECT
Measurement 00000] suom [MTa |5
No. of Package 50000 Type A
Packaging Material [0 ][5

Strategic Trade Act (STA)

Shipment Information (Sea)
Required STA Pemit O Yes ® No

Ship Call No. [SDFSDF Voyage No.  [SDFSDF

Figure 20: Header Details

Field up Shipment information (by Sea, Air or Road) is depending on Mode of transport

viii.  Create Job Number under Header
iX. Field up invoice details under Invoice Information
X. Field up Location information
xi.  Field up Charges Information (if any)

Xii. Field up Cargo Description

Xiii. Field up Package information

Xiv.

XV. Select YES or NO under Strategic Trade Act

Important: Click Look Up table button

— to search items in drop list
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e Below is the completed header information

[ @ALDEC

K2 /8888888
K2/ | @ DedarationListing | () K2 /6538888 x|

Menu

| Save ||@ Dekete |3 Ready | @ revise | [B correction |[Tg Submit | B response ||E) Print | ) ouput || copy || RelesseLock

Header  Trading Patner ~ Exemption Declaration ftems Container /Mark & Mo's ~ Supporting Document  Response

[
Declaration Job No. Agent Code HFI007 [2) | | invoiee No [SAMPLE INVOICE Inca Tem FOB
Shipment Type Invoice Value 10.00000] Curency MYR

(0670672017 - 7.0000]
Export Date (0378372020 Date Exchange Rate

Mode of Transport | sEA 7| Customs Station  |S87 E3| | Amount Received 10.000.00] Curency MYR
Transaction Type 2 ‘NORMAL EXPORT | Exchange Rate

|
Sk Ozt i
. & Splt
Splt Single kem | Yes 0 No  MasterdobNo | | [ o Cu Exchange Rate
Freight | 0.00)

[ 1.0000]

[y S | iseece [ o] oo ]
Place of Expott MYHSE | (= Portof Discharge 5GSIN [y | |omer [ 000] 1.0000]
Payment for Goods received [SG | =) Port of Transhipment T IR | pee [ [ |E 0.0000
Courtry of Origin MY ][] Country of Final Destination [ | | [0 Freight based on Gross Weight
o Qo FAO0T_] ) [ Gt
Cowom (1] o780 |
Gross Weight [ 20w ,uom Generl  [PERSONAL EFFECT
Measurement 0.0000]  uom
No. of Package 50000 Type
Packaging Material [0 E]

Shipment Information (Sea)

Ship Call No. [SDFSDF Voyage No.  |SDFSDF

53

Strategic Trade Act (STA)
Required STA Pemit O Yes ® No

Figure 21: Header Information

Important: Make sure that all mandatory fields are inserted
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2.3 Trading Partner Information

Key in trading partner information by click the search button or by type in the information in
the blank field as per below image

Note:

vi.
vii.

viii.

@ALDEC
K2/ 8888888

©k2/ | @ bedarztionListing | k2 /8388538 x‘

Menu

o Save || @ Delete |5 Ready | @ reviee |[B
Header ~ Trading Patner  Exemption  Declaration fems

Partner 1D [SONY

Consignor Name  |SONY TECHNOLOGY SDN BHD

Consignor Address ‘ADD 1
[AoD 2 |
[AoD 3 |
Crganization Type | ROB/ROC Mo
FavoutcPater [ |5

n |8 submit | D

sponse |[I2) Prnt || output || copy | | ReleaseLock

Container /Mark & No's ~ Supporting Document  Response

Partrer ID 155TNo. |

Consignee Name ‘ACE PRIVATE LIMITED

‘JUHONG HIGHjas
[sINGAPORE SG

|
|
Consignes Address [125 CECIL STREET ]
|
|

Code 1550120 |

Sripping Agent  [KUDRAT MARITIME (SABAH) SON BHD |
Name

Shipping Agent |LOT 30, 2ND FLOOR, LAZENDA COMMERCI
Adress [AL CENTRE, PHASE 2, P.0 BOX 20085,
LRBUAN

Agent Code 1550120

Declarant 1D fed 1

Dedlarant Name [irdaus |
Designation dfdfhdfh ‘
NRIC [Ba76456545 ]

Figure 22: Trading Partner

Field up the consignee details
Field up the consignor details
Field up the Shipping Agent Information (If transport mode is by sea)
Field up the Declarant Information

Important: Trading Partner details can be maintained in Maintenance menu.
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2.4 Exemption Information

Complete the Exemption information if the transaction is under exemption under the

header information field

@DALDEC
K2 /8888888
©rk2 /8888888 x

Menu

o save | @ Delete =l Ready |@ revic= B C

Transaction Type

Header  Trading Paner ~ Exemption  Declaration fems  Container /Markc & No's  Supporting Document

on [C@ submit || D Response B Pint ||*Z] output || copy | | Release Lock

Response

General / Treasury Exemption

Transaction Type  [NORMAL EXPORT Trpe 2]
SMK Code Reference No [EEEEL

Code El

Claimant Name |ABD HALIM ABD HAMID

Sales Tax Exemption

Tipe &
Customs Station Code | ][54

Ref. No/tem No [

Company Name  [PKUMURA METALS (M) SON BHD

Camare HRIC
Desianat [SALES MANAGER Type

Registration Date |06/06/2017

Special Treatment

}:ID

Reference No

With Clause Couse Ttle  [KEQ

&

tertakluk kpd syarat-syarat yg di terkandung dimnya.

[Saya {namel} k/p {fcne]). lobtite]) . {lcompanyname]} dgn i menegesahkan bhw barang barang terstt d atas di mport alehy diespart aleh/akan
ldibkalkan kpd {[companyname]) & pengecualian cui kastam adalah i tuntut i bawah butran {irfne]) kpd Perintah D Kastam (Pengeculian) 1588

Figure 23: Exemption

Note: To insert clause (if any), user can type in manually or click the search button then choose any template

according to document
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2.5 Declaration Items

Complete the Declarations Items as per below image:

@ALDEC
K2 /8888888 Menu
(k2 8888888 x

o save |[@ pelete |2 Ready | @ revise |[B comection [C@ submit | D Responze |E print ||T) cutput || copy

Header  Trading Patner ~ Exemption Declaration ltems Container /Mark & No's  Supporting Document ~ Response

L) Impor from Excel Template Recalculate | Total Estimated Duty Amount

HSCODE  DESCRIPTION STATISTICALQTY  UOM DECLAREDQTY  UOM  AMOUNT
S
b

@ New ||@ Delete % Cancel | [ Duplicate Totsl Amount
Invoice Value 10,000.00
HS Code | tem Descrption | |
Satstcalcty [ 00000000 seaigical LOM ) \ \
Declared Cty 0.0000000] Declared UOM | Edra kem
Amount Description
Replant (CESS 1)
101 Method Tariff Code Type Method Tariff Code Type
[tomai - ]| | [Hemal -1 ]| | o - -]
Percentage (%) Rate Exempted (%) Percertage (%) Rate Exempted (%) Percentage (%) Rate Exempted (%)
0.000] | 0.000] I 0000 | 0000 | || 0.000] | 0.000]
Specfic Rate Exempted (%) Specific Rate Exempted (%) Specific Rate Exempted (%)
0.0000000] | 0.000] I 0.0000000] | 0.000) | 00000000] | 0.000]

Figure 24: Declaration Items

Note:
viii. Click NEW button to key in items details manually or

iX. You can import items details by uploading the information using excel template
By clicked the IMPORT FROM EXCEL button or

X. You can insert items information by select the Favourite Partner at Trading partner column
under the consignor field

Important: To upload the excel template you can use a template which has been provide
in C: DRIVE under ALDEC folder and you can copy the file at excel template folder
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2.6 Container & Marking information

Complete the Container information (if any) and Marking as per below image:

@ALDEC
K2 / 8888888

() K2/8888888 X

o save ||@ pelete = Ready | @ revise

L] Importfrom Excel Template <+

Header  Trading Parner ~ Exemption Declaration ltems Container /Mark & No's  Supporting Document ~ Response

2 conection |[Tg submit | % Response (@) print |[1E] output || copy

CONTAINER NO. SIZE STATUS

/

@New || @Delete || o Save ¥ Cancel | | (=) Duplcate

Container No. | | see | -] s

Type

TotalCharacters 3|

Menu

Figure 25: Container & Marking

Note:
Xi. Key in container detail by click NEW button or import using excel template
Xii. Click SAVE button once done.
xiii. Field up the Mark and No’s field to complete the data entry
Xiv. Next, go to Supporting Document as per below image
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2.7Supporting Document

Supporting Document can be field up if any

[ @ALDEC
K2 / 8888888

®rz2/o088888 x

Header ~ Trading Patner ~ Exemption  Declaration kems Cortainer /Mark & No's ~ Supporting Documentt  Response

o save || @ Dekete ||[S) Ready | @ 3 [§ submit | 2 &) prnt || output || copy

CUSTOMS

CODE DESCRIPTION STATION

REF_NO DATE

/

DATE TYPE

D New || @ Delete | o Save || 3 Cancel |2 Duplicate

Menu

Code R |

Customs Station |:|

Reference No [ ]

Date

Figure 26: Supporting Document
Note:
V. Click NEW button to add a supporting document reference number not an
attachment

Vi. Click the SEARCH button under CODE field to search supporting document name e: g:

Import License with code 911

vii. Key in a reference number of a supporting document e: g. Import Permit Number

viii. Then click SAVE button to save data

IMPORTANT: Insert a supporting document if any. If not, just leave it blank
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3. HOW TO CREATE K3 FORM

FA can create K2 form by preparing the document via ALDEC. Below are the steps:

3.1Create K3

e lLogin to ALDec by click the icon as per below

Figure 27 AlDec Icon

e Login page will be displayed

DALDEC

USER ID
I |

PASSWORD

CANCEL

Figure 28: Login page
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V. In the Login page, enter the username and password as registered.

Vi. Click on to login and below image is displayed

DALDEC

Figure 29: Dashboard

User may select Menu — Declaration to continue with data entry as per below image
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@ALDEC

@ Setting
© Profile
© Lookups

@ Maintenance

@ Declaration Listing

@ Potential Hanging Document Listing
© NewDeclaration

® Download Job

@ Dashboard

© Audit

© Report

©® Hep

Menu

=

| Declaration L\:
Manifest  »

78 »

Figure 30: Menu

vii. Select click Menu and select Declaration
viii. Select CUSCAR then choose New Declaration
ix. For Import, select K3 as per below image
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QALDEC

000000

© Setting

© Profile

@ Lookups

© Maintznance
@ Declaration Listing

® Potential Hanging Document Listing

| ) New Declaration

@ Download Job
) Dashboard
@ Audit

© Report

© Help

3

Menu =

| Declaration »
Manifest 3
7B 3

Figure 31: Create K3

Important: Maintenance can be update before preparing any job at maintenance menu.
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6. Below image is displayed after click K3

ADALDEC
K3/

O3/ x

Menu

|+ save || @ Dekete | = Ready | @ Revise ||[B correction | [@ submit |2 Response |[&) print | [ output || copy | | Relesselock |

Header  TradingPartner ~ Dedaration [tems  Container & Marking fNo's  Supporting Document  Response

Dedaration Job No. Agent Code |'_J Tnvoice No. l:l Inco Term m
shpmentType  |Ful Invoice Value Currency l:| B
Despornbate  [0ZBA [ cusmastaton [ ]y || Dt Exchenge Rate

Transaction Type ‘ Currency Exchange Rate

Freight 0.00 I:l Bl 0.0000]
pittting Option Insurance 0.00 I:l B 0.0000]|FoB - ‘
spit Single Ttem (O) Yes @ No  Master Job No. I:l &) spit other 0.00] l:l‘] 0.0000]

Port 0.00 |:| B 0.0000]

[] Freight based on Gross Weight
Final Destination l:l'il MaveTo l:l =) || Corao ass :l[”
Terminal Dperatﬂrl:l B General

Package Information

Gross Weicht 00000 /uomM B}
Mezsurement 0.0000]  fUOM A Security Details Applicant Details
radasravamns || e [ e [ ]
Station
-~ - = ‘ ‘ Designation

gIIIH

Amount 0.00)
Ship Call No [ vovagero

Figure 32: Data Entry Field

7. Key in all mandatory field which coloured in yellow as per above image

Vii.
viii.

Xi.

Key in Header

Key in Trading Partner

Key in Declaration Items

Key in Container (if any) and Mark & No’s
Key in Supporting Document (if any)

8. Below are the steps to complete the details
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3.2 Header Information

ADALDEC
K3/ Men

O3/ x

+ save | @ Delete | (=) Ready | @ Revise | [ correction | [g Submit |2 Response | (&) Print || cutput || Copy | | Release Lock

Header  TradingPartner ~ DedarationItems  Container & Marking fNo's  Supporting Document  Response

Agent Code HF1001 4 || Invoice No. l:l Inco Term -FDE -
shpmentType  [Full lnvmcEVa\ue Currency l:l 3
Despatch Date 08/02/2021 ] customs Station l:' 3 || pae 09/02/2021 Exchange Rate 0.0000)

Transaction Type ‘ Currency Exchange Rate

Freight oo [ ][ 0.0000]

Insurance I 0.0000][Fos - |
Spiit Single Ttem (O) Yes @) No  Master Job No, I:l &) spit Other 0.00] l:l ) 0.0000]

Port 0.00 |:| | 0.0000]

[ Freight based on Gross Weight

sy S [ TR e | —
TErmlnaIUpEraturl:l 2] General
Package Information
Grass Weight 0.0000)  juoM 2] ‘
Measurement 0.0000]  fuOM 2 Security Details Applicant Details
e e O R |
gl S g | —
Station
— T [ J| | Desgnaton
Amount 0.00
Ship Call No [ vovagero

Dedaration Job Mo,

DIIIH

plitting Option

Figure 33: Header Details

Note:

xvi.  Create Job Number under Header
XVii. Field up invoice details under Invoice Information
Xviii. Field up Location information
XiX. Field up Charges Information (if any)
XX. Field up Cargo Description
XXi. Field up Package information
XXii. Field up Shipment information (by Sea or Air) is depending on Mode of transport
xxiii.  Field up Security details (if any) and Applicant Details (If any)

Important: Click Look Up table button = to search items in drop down list
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e Below is the completed header information

@GALDEC
K3 /02
(O] | @ostasinisio | @212 x|

Menu

[ save |[@ pekete |[2 ready | @ rRevie | |[B comection (g Submit || Response () pant | [ output [0 Copy || Release Lock

Header  TradngPartner  Dedaration Items  Container &Marking /No's ~ Supporting Document  Respanse

e e T —

Dedaration Job No. AgentCode  [HF1001 B
S o
Despatch Date 29/11/2018 | Customs Station

Date 29/11/2018 Exchange Rate

Mode of Transport Dedaration Type | OUTGOING CARGO  ~

Transaction Type DUTIABLE ON EXPORT |

piitting Option

split Single Item © ves No  Master Job Mo, l:l B soit

Port of Lading Part of Discharge
Final Destination Move To
Terminal Dperamr B
Gross Weight fuom )
Measurement fuom
No.ofPadage [ 1] Type

Curency  Exchange Rate
3 0.0000]
a1200][Fos_ -]

over [ 0o][ ] 0.0000]
port | 0.00] Bl 0.0000]

[J Freight based on Gross Weight
cergoclass  [L|[7)REAKBUK
123

General

Pepicrt Dot

Padagngbiaer o [ Jme [
Station ic i
- (Sea) Designation
Amount 0.00
Ship Call No. 1 Voyage No.

Figure 34: Header Information

Important: Make sure that all mandatory fields are inserted
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3.3 Trading Partner Information

Key in trading partner information by click the search button or by type in the information in
the blank field as per below image

Note:

Xi.

Xii.

GALDEC
K3/02

[@%) | @ostwatmising | @rz/oz x|

Menu

+ Save || @ pelete ||[= Ready | @ revise | |[B correcton |C@ submit

Partoer D i

Consignee Name [T INDONESIA LIMITED

Consignee Address[aDDRESS LINE 1

[ADDRESS LINE 2

[ADDRESS LINE 3 T

2 Response () print | [T output (1) copy | | Release Lock

Header ~ TradngPartner  Dedaration Items  Container &Marking /No's ~ Supporting Document  Response

Partner ID prt |5 ssThe. |

Consignor Name  [PT INDONESIA LIMITED

[nDORESS LINE 2

[aDDRESS LINE 3

Organization Type E ROB/ROC Na.
Favourite Partner )

|
|
Consignar Address [ADDRESS LINE |
|
|

Code [Aso012 |

SPRING AGENT [T VENTURE SN BHD
Name

Shipping Agent |57A,PER5!ARAN 35,
Address

|PU5AT BANDAR SERI MANIUNG SEKSYEN 3

|5ERI MAMJUNG, PERAK DR

Agent Code lasoo12

Declarant Information
Dedarant ID [SYAHRIL )

Dedarant Name  [SYAHRIL BIN JAMLL |

Designation ‘Em |

NRIC ‘?‘30115146115 |

Figure 35: Trading Partner

Field up the consignee details
Field up the consignor details

Field up the Shipping Agent Information (If transport mode is by sea)

Field up the Declarant Information

Important: Trading Partner details can be maintained in Maintenance menu.
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3.4 Declaration Items

Complete the Declarations Items as per below image:

@ALDEC
K3/02

©k3/ | @ DedarationListing | @K3/02 x

Menu

 Save || @ Delete ||[= Ready | @ =2 [ Submit | 2 S print |9 ouput | copy
Header  TradingPartner ~ Dedaration Items  Container &Marking /Mo's  Supporting Document  Response

L | Import from Excel Template

HSCODE  DESCRIPTION STATISTICAL QTY UOM  DECLARED QTY UOM  AMOUNT  ORIGIN
b 1 0101301000 |1 1000000.0000000 |UNT 1000000.0000000 |UNT 5.00 |AF
() New @ Delete || o Save € cancel ~Duplicate Total Amount
Tnvoice Value 5.00
Country of Origin HS Code | Item Description |
Statistical Qty 0.0000000]  Statistical LOM 1 |
Dedared Qty 0.0000000| Dedared UOM
:l : Extra Item
Item Amount 0.00 Description

Type - Type Code
Brand

Model

Engine No.

Figure 36: Declaration Items
Note:
XV. Click NEW button to key in items details manually or
XVi. You can import items details by uploading the information using excel template
By clicked the IMPORT FROM EXCEL button or
Xvii.

You can insert items information by select the Favourite Partner at Trading partner column
under the consignor field

Important: To upload the excel template you can use a template which has been provide
in C: DRIVE under ALDEC folder and you can copy the file at excel template folder
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3.5 Container & Marking information

Complete the Container information (if any) and Marking as per below image:

@ALDEC
K3/02

©K3/ | @ Dedaration Listing | @K3/02 x

o save || @ pelete ||[S] Ready | @ Revise [ correction ||[g Submit | 2R

Response |2 Print | [TE] output || Copy

Header  TradingPartner ~ Dedaration Ttems Container &Marking /No's  Supporting Document  Response

L] Tmport from Excel Template: I
CONTAINER NO. sIzE STATUS TYFE
Ovew || @pelete | Fsave | K cancel || [Cloupicate
Container No. [ | s ‘ = Status o Type

Total Characters

Menu

Figure 37: Container & Marking
Note:

Xviii. Key in container detail by click NEW button or import using excel template
XiX. Click SAVE button once done.
XX. Field up the Mark and No’s field to complete the data entry
XXi. Next, go to Supporting Document as per below image
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3.6Supporting Document

Supporting Document can be field up (if any)

Header Trading Patner Exemption  Declartion kems  Cortainer /Mark & No's ~ Supporting Document  Response

o Save || @ Delete |5 Ready | @ 3 @ Submit & Pprint output || Copy

CUSTOMS
CODE DESCRIPTION STATION REF. NO. DATE

-

DATETYPE

D New || @ Delete |« Save | K Cancel |2 Duplicate

Code & ]

Customs Station [ |[5]

Reference No. [ |

paetee [ ]

Date

Figure 38: Supporting Document
Note:
iX. Click NEW button to add a supporting document reference number not an

attachment

X. Click the SEARCH button under CODE field to search supporting document name e: g:

Import License with code 911

Xi. Key in a reference number of a supporting document e: g. Import Permit Number

Xii. Then click SAVE button to save data

IMPORTANT: Insert a supporting document if any. If not, just leave it blank
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4. HOW TO CREATE K8 FORM

FA can create K8 form by preparing the document via ALDEC. Below are the steps:

4.1Create K8

e lLogin to ALDec by click the icon as per below

Figure 39 AlDec Icon

e Login page will be displayed

DALDEC

USER ID
I |

PASSWORD

CANCEL

Figure 40: Login page
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vii. In the Login page, enter the username and password as registered.

viii. Click on to login and below image is displayed

DALDEC

Figure 41: Dashboard

User may select Menu — Declaration to continue with data entry as per below image
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@ALDEC

@ Setting
© Profile
© Lookups

@ Maintenance

@ Declaration Listing

@ Potential Hanging Document Listing
© NewDeclaration

® Download Job

@ Dashboard

© Audit

© Report

©® Hep

Menu

=

| Declaration L\:
Manifest  »

78 »

Figure 42: Menu

X. Select click Menu and select Declaration
Xi. Select CUSCAR then choose New Declaration
Xii. For Import, select K3 as per below image
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QALDEC

000000

© Setting

© Profile

@ Lookups

© Maintznance
@ Declaration Listing

® Potential Hanging Document Listing

| ) New Declaration

@ Download Job
) Dashboard
@ Audit

© Report

© Help

3

Menu =

| Declaration »
Manifest 3
7B 3

Figure 43: Create K8

Important: Maintenance can be update before preparing any job at maintenance menu.
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9. Below image is displayed after click K8

Menu 3

 save ||@ pekete || = Ready @ Revise ||[B correcton ||Tg submit

5 Response | () print || output | Copy || Releaselock

Header  Agditional Info  Trading Partner  Dedaration Items (Import) ~ Container & Marking /No's  Supporting Document  Conveyance  Response

Dedlaration Job No.

KlDadarahnnJﬂbl:l 2
HF1001 2
Import Date 11/02/2021 | customs Station l:' A

Deciaration Type [ upoRT

|

Shipment Type Full ~| AgentCode

Mode of Transpart [gga

Tnvaice No, Inco Term 0B -

]

Invaice Value

Date 11/02/2021

Currency

Exchange Rate

Amount to
be Received

T
= °
8 S
3
8 1
= 3

Currency o

Exchange Rate

Transaction Type

plitting Option

Split Single Item () Yes @ Mo Master Job No. I:l B spit

Part of Loading

7] Place of Discharge |:| 2

2] FurtufTranshimentl:l 21

| Country of ]
Final Destination 4

Package Information

Gross Weight fuom 3

MeasLrement fuom 3

No. of Package l:l Type I:l 4

Packaging Material |:| 3

Payment Received

[Terminal Operator

1l

Currency Exchange Rate

Freight O E 0.0000

Insurance O E 0.0000
Other [ R 0.0000)

Port 0.00 l:' 2] 0.0000

[ Freight based on Grass Weight
Cargo Class A

General

Strategic Trade Act (STA)

Required STA Permit O vES O No

Figure 44: Data Entry Field

10. Key in all mandatory field which coloured in yellow as per above image

vi.
Vii.

Key in Header

Key in Additional Info
Key in Trading Partner
Key in Declaration Items

Key in Container (if any) and Mark & No’s

Key in Supporting Document (Either Bank Guarantee or General Bond)

Key in Conveyance (type of vehicle e: g. Trailer)
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11. Below are the steps to complete the details

4.2 Header Information

Note:

vi.
Vii.

@ALDEC
K8 / 46546456

@8/ | () Dedaration Listing | ) K8 / 46546456 x‘

« save ||@ peete ||[S Ready |[@ revise | [B correction

Header  dditional Info ~ Trading Partner  Dedaration Ttem (Export) ~ Container & Marking /No's ~ Supporting Document  Conveyance  Response
4 || wnvoice Mo, [INVOICE IncaTerm

Shipment Type Ful ~| AgentCode HF1001 | Tnvaice Value 200,000.00|  Currency 5 |
Export Date 10/11/2020 Customs Staton 125 I || pate 14/03/2015 Exchange Rate 2

Dedaration Ty
edaration Type  [expoRT Amountto [ 100,000.00] currency s 1

be Received

Dedaration Job No. [46546456 K1 Dedaration Job

I
1

= =
g 3

]

b

II

Mode of Transpart [poap Exchange Rate 4.2038
Currency Exchange Rate
Splting Opton Freight s,000.00] [usp | £ 42038
Split Single Ttem Yes No  Master Job No. I:l B seit Insurance 100 1 0.0000
Other 600.00) 3 1.0000)

[ Freight based on Gross Weight

[Port of Export. IMYPKG 1 Place of Discharge  [SGSIN 1 | o

8 * | | cargo Class [ | [omrErs
[Terminal Operator |BALOOL Country of N
" Final Destination 1| | General  [sCHOOL SUPPLIES

Package Information
Gross Weight Juom ) |
Measurement JuoM )
Packaging Material N Required STA Permit O ves ®no

Figure 45: Header Details

Create Declaration Job Number under Header

Field up invoice details under Invoice Information

Field up Location information

Field up Charges Information (if any)

Field up Cargo Description

Field up Package information

Select YES if export under STA or NO if not applicable, under Strategic Trade Act (STA)

Important: Click Look Up table button =" to search required items in a drop-down list
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e Below is the completed header information

@DALDEC
K8 / 46546456
[ O/ | @osteioniiing | @1/ sesvss x|

| save ||@ pelete |3 ready || @ revise | [B correction |[Cg Submit | % Resporse | [ print |[F] output || copy | Relesselock

Header  additionalInfo  Trading Partner  Declaration Item (Export)  Container &Marking /Mo's  Supporting Document  Conveyance  Response
Dedaration Job No. [46546456 K1 Dedaration Job l:l E Tovckce o, [P0 o Term
Shipment Type _ Agent Code HFi001 [E Tnvoice Value 200,000.00)  Currency

B D

Export Date 10/11/2020 stomsSmton J25 |5 | | paee 14/03/2016 Exchange Rate
Dedaration Type  |ExpoRT - Amount to 100,000.00| Currency
e of be Received
Currency Exchange Rate
Freight 5,000.00] 2] ‘ 4, znza|

Spiitting Option

split Single Ttem ez Mo Master Job Na. |:| B sait Insurance 1.00

Other 600,00

= 1.0000|

=
e ——

[ Freight based on Gross Weight

[Port of Export D Place of Discharge  SGSIN
Description
PomentReconed B[] st :
Carga Class 0 [ s

[Terminal Cperator [BALOD1 [ Country of = _
I21 | | generasl  [sCHOOL SUPPLIES

Final Destination

Grass Weight Juom
Measurement Juom
No. of Package Type

Packaging Materizl

B @

Strategic Trade Act (STA)

Required STA Permit O ¥es ® no

Figure 46: Header Information

Important: Please make sure that all mandatory fields are inserted
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4.3 Additional Info

Key in additional info by click the search button or by type in the information in the blank
field as per below image

@ALDEC
K8 / 46546456

©ks/ | ) Dedaration Listing | (K8 /465%456 X

Header ~ Additonal Info  Trading Partner ~ Dedaration Item (Export) ~ Container & Marking /No's ~ Supporting Document ~ Conveyance — Response

Shipment Information (Road)

@ Tope VehideRegstaton o ©
Movement Date Movement Type [FF & shide Regiainaiion o, 2
Move From ‘325 | Move To |J]U ‘
{Crigin) ! (Destination)
warehouse From | 2]
Warehouse To | |
Movement Type x
Torom) T ortae [ | [
CODE  DESCRIPTION “
HL HIGHSEA TO LABUAN
D IMPORT STATION TO DFS
IF IMPORT STATION TO FCZ
W IMPORT STATION TO WHOUSE
iz IMPORT STATION TO FIZ
LH LABUAN TO HIGH SEA
T TRANSHIPMENT
T2 TRANSIT
WD WAREHOUSE TO DFS
WE WAREHOUSE TO EXPORT STATION v
=

Figure 47: Additional Info

Note:
i. Field up K8 Type (Outgoing Cargo or Change of Conveyance)
ii. Field up the movement date
iii. Field up the Movement Type by clicked the search button
iv. Field up the Move From (Origin) and Move To (Destination)
v. Field up the Shipment Information

Important:
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4.4 Trading Partner Information

Key in trading partner information by click the search button or by type in the information in

the blank field as per below image

Note:

@ALDEC
K8 / 46546456

© Dedaration Listng | () K8 / 46546456 x‘

Header  AdditonalInfo ~ TradingPartner  Dedaration Item (Export) — Container &Marking /No's  Supporting Document  Conveyance  Response

+ save ||@ peete |5 Ready |@ Rrevise |[2 corecton |G submit | S Response | print || output | copy || Release Lock

Partner ID [APPLUCAS 1 Partner ID PT | ssTHo. [
Consigner Name [LUCAS AUTOMATIVE SDN BH Consignee Name ~ [PT INDONESIA LTMITED

Consignor Address |ADDRESS LINE 1 Consignee Address[ADDRESS LINE 1

|ADDRESS LINE 2 ‘ ADDRESS LINE 2

|ADDRESS LINE 3 | ADDRESS LINE 3

Favurtepertner [ ][]

Organization Type 1 ROB/ROCNa.  [3736A organizatin Type [ | [5] Rog/ROCNe. [ ]

Dedlarant 1D 3410 1

DeclarantName  [SHUKRT

Designation |DPERAT[DN

NRIC

Figure 48: Trading Partner

Field up the consignee details

Field up the consignor details

Field up the Shipping Agent Information (If transport mode is by sea)
Field up the Declarant Information

Important: Trading Partner details can be maintained in Maintenance menu.
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4.5 Declaration Items

Complete the Declarations Items as per below image:

DALDEC

K8 /46546456

(® Declaration Listing | () KB [ 46596456 X

 save ||@ peete |5 Ready |@ revie [ correction ||[g Submit | % Resporse ||E) print |[*Z) output || copy

Header ~ Additional Info  Trading Partner ~ Dedlaration Item (Expart)  Container &Marking /No's  Supporting Document ~ Comveyance ~ Response

L] Import from Excel Template Recallate | rou Etimated Duty Amount 0.00

HS CODE DESCRIPTION STATISTICAL QTY uoM DECLARED QTY uoM AMOUNT ORIGIN
b 1 [3926400000 |SCHOOL SUPPLIES 1000.0000000 |KGM 1000.0000000 | KGM 100000.00 | MY

A 3526400000 | SCHOOL SUPPLIES mnn.nnnnnnn mnn.nnnnnnn mnnnn.nn

ONew || @ Delete 3 cancel | | [=yDuplicate Total Amount 200,000.00

Invoice Value 200,000.00

Country of Origin HS Code Item Description |
Statistical Qty 0.0000000|  Statistical UOM 1 |
Dedared Qty 0.0000000| Declared UOM
e Aot Extra Item
m Amoun 0:00] Description
Export Duty Replant (CESS 1) Research (CESS 2)
Method Teriff Code Type Wethod Tariff Code Type Wethod Tariff Code Type
[Normal - -] || [Normai -1 ] | || [Hormal - -]

Figure 49: Declaration Items

Note:
i Click NEW button to key in items details manually or
ii. You can import items details by uploading the information using excel template
By clicked the IMPORT FROM EXCEL button or
iii. You can insert items information by select the Favourite Partner at Trading partner column
under the consignor field

Important: To upload the excel template you can use a template which has been provide
in C: DRIVE under ALDEC folder and you can copy the file at excel template folder
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4.6 Container & Marking information

Complete the Container information (if any) and Marking as per below image:

@GALDEC

K8 / 46546456

(® Dedaration Listing | () K8 /46546456

 save ||@ Dpelete |5 Ready |@ Revise [2 correc (@ submit | 2 Response || Print ||%Z) output |7 copy

Header  Additional Info  Trading Partner  Dedaration Item (Export)

[ Import from Excel Template <

Container &Marking /No's  Supporting Document ~ Conveyance  Response

CONTAINER NO. SIZE STATUS TYPE
b 1 |EISU40000001 45T LCL (Local) Export
2 |234324 20FT FCL (Foreign) Import
@ New m F5ave || cancel |[EDuplicate
Container No. ‘ ‘ Size | - Status - Type -

AS PER ADDRESS

Total Characters

Figure 50: Container & Marking
Note:

i Key in container detail by click NEW button or import using excel template
ii. Click SAVE button once done.
iii. Field up the Mark and No’s field to complete the data entry
iv. Next, go to Supporting Document as per below image

51




User Manual — ALDEC Customs Declaration (K1-K9)

Version 1.0

4.7 Supporting Document

Supporting Document can be field up

Note:

@DALDEC
K8 / 46546456
(® DedaratonListing | @) KB/ 4654645 x

Header  Additional Info  Trading Partner  Dedaration Item (Export) Container &Marking /No's ~ Supporting Docment  Conveyance  Response

CODE DESCRIPTION CUSTOMS STATION REF. NO. DATE
> 430 BANKERS GUARANTEE H1000000005

DATE TYPE
14/09/2016 Issued

/

@new || @opelet: || Psave || K cancel || Dlouplicate

Code [ JE ] |

Customs Station |:|

ReferenceNo. | |

Date 11/02/2021

Figure 51: Supporting Document

Click NEW button to add a supporting document reference number not an
attachment

Click the SEARCH button under CODE field to search supporting document name e: g:

Bankers Guarantee with code 430

Key in a reference number of a supporting document
Then click SAVE button to save data

IMPORTANT: For K8, supporting document is required either Bankers Guarantee or General Bond
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4.8Conveyance

Conveyance can be field up as per below image

MGALDEC
K8 / 46546456

) Declaration Listing | @) KB [ 46546456 %

« save ||@ peete [[[5 Ready @ = [@ submit

> ( print || output [ copy

Header  AdditionalInfo  TradingPartner ~ Dedaration Item (Export)  Container &Marking /No's  Supporting Document ~ Conveyance  Respanse

CONVEYANCE ID TYPE CUSTOMS STATION LICENSE NO. YEAR
: R
Conveyance Type X
Please select v contains b ), Search
gl
CODE  DESCRIFTION ~
y m LORRY /
02 TRAILER
03 VAN
04 MOTORCAR
@New || Dpelete | Save || X Cancel || [ZI0upig v JEER
06 BUS
Comeyance ID [1234 | Conveyance Type ) 07 WAGON 3
08 COACH
03 TRAIN
10 CARAVAN .
Cancel

Figure 52: Supporting Document

Note:

i Click NEW button to add a conveyance detail
ii. Click the SEARCH button and list will be displayed
iii. Select the required items then click SAVE to save data
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5. HOW TO CREATE K9 FORM

FA can create K1 form by preparing the document via ALDEC. Below are the steps:

5.1Create K9

e Login to ALDec by click the icon as per below

Figure 53 AlDec Icon

e Login page will be displayed

DALDEC

USER ID

PASSWORD

CANCEL

Figure 54: Login page
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ix. In the Login page, enter the username and password as registered.

X. Click on to login and below image is displayed

DALDEC

Menu =

Figure 55: Dashboard

User may select Menu — Declaration to continue with data entry as per below image
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@ALDEC
Menu =
@ Setting | DE(\araUnnL\\:
© Profile Manifest ¥
© Lookups B 3

@ Maintenance

@ Declaration Listing

@ Potential Hanging Document Listing
© NewDeclaration

® Download Job

@ Dashboard

© Audit

© Report

©® Hep

>

Figure 56: Menu

i Select click Menu and select Declaration
ii. Then choose New Declaration
iii. Click K9 to start new job as per below image

Important: Maintenance can be update before preparing any job
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PALDEC

O«
© Ka
[0}
[}yl
® Kk
[0 <]

@ Setting

@ Profile

@ Lookups

@ Maintenance
@ Declaration Listing
(@ Potential Hanging Document Listing
| @ Mew Declaration
(@ Download Job
@) Dashboard

@ Audit

@ Report

© Hep

»

Menu ==

| Declaration ¥
Manifest >
iz} >

Figure 57: Create K9

12. Below image is displayed after click K9
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GALDEC
K9/
Ora/ x

Header  TradingPartner  Exemption  Dedaration[tems  Contaner &Marking /No's  Supporting Document  Response
Dedaration Job Nn.l:l Agent Code 1001 el Invoice No. l:l Inco Term

Declaration Date [ 11/02/2021 Customs Statian l:lD Date 11/02/2021 Exchange Rate

Made of Transpart -
o o \

Transaction Type |:|D‘ | Currency Exchange Rate
Freght | oo [ | 0.0000

plitting Option Insurance 0.00 l:l

splitsingle Item ) Yes @) Mo Master Job No. I:l B spit Other
Warehouse Code |:||3 P\muﬁmwvt: B

Warehouse Name [

0.0000

[ 0.0000)
| 0.00] I:l\] 0.0000)
[ Freight based on Gross Weight

Cargo Class 2]

‘ ‘ General

Warehouse Address [

Warehouse Info | ] | ‘
Receipt No. Date

Gross Weight 0.0000 JuoM  KGM i

00000 juoM g

Vehice Regstration o, 1

Vehide Regstation No. 2

Figure 58: Data Entry Field
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13. Key in all mandatory field which coloured in yellow as per above image

5.2 Header Information

Note:

vi.
vii.

@ALDEC

K9 /87989789

©x3/ | @pedarationListing | € k3 /87989783 x|

 save @ Deete || Ready ||@ Revise ||[B Correcton | Tg Submit &) print | T2 output | Copy | Rele:

Header  Trading Partner  Exemption  Dedaration Items Container &Marking /No's  Supporting Document  Response

.
Declaration Job No. [87989789 Agent Code HF1001 Invoice No. |5AMPLE INVOICE | Ines Term ‘FUE .‘
Shipment Type Forwarding JDbNO‘l:l | Tnvoice Value | 40,000,000. nn| Currency ‘MYR | )
DeclaratonDate | 19/13/2020 ] customs staton )| | e [zsfosjar7 Exchenge Rate | L.0000]

Mode of Transpart -
o oo \

Transaction Type | [LmMw LocAL saLE Currency Exchange Rate
Freight 4,00] -%I 0.0000)

1
pltting Option - Insurance 1.0000 ) 0.0000)
spitsngetiem ves ©omo wasmbno || [ s Other oo [ |5 1.0000)

Port 0.00| l:l 1 0.0000

" [ Freight based on Gross Weight
Warehouse Code  [00000022 ] Place of Import. )

\Warehouse Address [LOT 115127 KAW.PERIND MERU | |Corgocass o |51 porers
e || |ceners PERSONNEL EFFECT

[30020 POH PERAK

Warehouse Info |nmsﬁzunauunuuuzz

Warehouse Deposit [41234567 Warehouse Deposit

Receipt No. Date
Gross Weight Juom )
Measurement Juom )
No. of Package l—m,uuu‘ Type "]

Figure 59: Header Details

Create Job Number under Header

Field up invoice details under Invoice Information

Field up Location information (Insert Warehouse detail by selecting the info on
warehouse code)

Field up Charges Information (if any)

Field up Cargo Description

Field up Package information

Field up Shipment information (by Sea, Air or Road) is depending on Mode of transport

Important: Click Look Up table button — to search items in drop list
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5.3 Trading Partner Information

Key in trading partner information by click the search button or by type in the information in

the blank field as per below image

Note:

@ALDEC
K9 / 87989789

® Declaraton Listng | (K3 /87585789 ‘

Consignee Name ‘LLICAS AUTOMATIVE SDM BHD

‘FASA 1, 81400 SENAT

|
Consignee AddeSS‘PLD 17 KAWASAN PERINDUSTRIAN ‘
|
|

‘JDHOR, MALAYSIA

Organization Type | ROB/ROCMNo
Favourite Partner ||

o save @ Deete |5 Ready |@ Revise |[B correction |[Og submit

-

orse | print | %] ouput | copy || re

Header ~ TradingPartner  Exemption DedarationItems  Container & Marking / No's ~ Supporting Document ~ Response

Partner ID | SSTMe.

Consignor Name ‘ACE PRIVATE LIMITED

[ 130953 sINGAPORE

|
Cansignor Address ‘1_25 CECIL STREET \
|
|

‘JURDNG HIGHWAY

Applicant Name ‘LUCAS AUTOMATIVE SDM BHD

[pDoRESS LINE 2

|
Agpicant Addrecs [ADORESS LINE 1 |
|
|

[aDORESS LINE 3

or tion T
rganization ypE ) ROB/RGCNo. [736R

Declarant Information

Dedarant Name  [SYAHRIL BIN JAMIL |

Designation ‘]-EHER |

HRIC [reo115146115 |

Figure 60: Trading Partner

Field up the consignee details (choose favourite partner if wanted to auto populate items

detail in declaration items)

Field up the consignor details
Field up the Applicant Information
Field up the Declarant Information

Important: Trading Partner details can be maintained in Maintenance menu.
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5.4 Exemption Information

Complete the Exemption information if the transaction is exempted

@ALDEC
K1 /6768878768
©k1/ | @ Dedaration Listing | @) K1/6758878768 % |

Menu

« save || @ Deete ||E Ready | @ revse  [3

Tramsaction Type  |IMPORT WITH PREF. TARIFF (ASEAN,CEPT]
SMK Code

Correction |Cg Submit || Response |E) print | ] output | |7 copy

Header  TradngPartner ~ Exemption | DeclarationItems  Container &Marking /No's  Supporting Document — Respanse

Type 4

Reference No [ |

Claimant Information
Claimant D 1

Claimant Name SYAHRIL BIN JAMIL

Company Mame | LUCAS AUTOMATIVE SDN BHD

Sales Tax Exemption

Type ME |
Customs Station Code V10 1

Ref. No/Item No 34243245 ‘
Registration Date 06/06/2017

Claimant NRIC 780115196115
[MANAGER

Designation

Reference Mo, [ |

With Clause CauseTie  [MWM

|2

saya {[name]} No.K/P {[icnol} dengan ini mengesahkan bahawa mesin/alat gantian g dimpart ini digunakan di syarikat Gudang Pengilangan Berlesen.
Pengecualian duti/cukai adalah dituntut dibawah butiran 88 Perintah Duti Kastam (Pengecualian) 1988 dan butiran 83, Jadual B Perintah Cukal Jualan
(Pengecuslian) 1380. Surat kelulusan Cawangan Industri Pulau Pinang bil {[L 2refro]} bertarikh {[L refdate]} adalah berkaitan.

Total Characters

Figure 61: Exemption

Note: To insert clause, user can type in manually or click the search button

Important: Exemption column is applicable if the transaction type at header choose as exemption
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5.5 Declaration Items

Complete the Declarations Items as per below image:

DALDEC

K9 /87989789

®) Declaration Listing | () K9 /87989789 X

o Save | @ Delete |5 Ready | [} r] 3 (= print | "] output |L[7 copy

Header  TradingPartner ~ Exemption Dedaration Items  Container &Marking /No's ~ Supporting Document ~ Response

[ Import from Excel Template Recalculate | Total Estimated Duty Amount
HSCODE  DESCRIPTION STATISTICALQTY  UCM  DECLAREDQTY  UOM  AMOUNT  ORIGIN  PACKQTY PACK UO|

[ 0101210000 | PERSONNEL EFFECT 1000000. 1234000 1000000. 1234000 40000000.00 50000.0000000

< >
) New (@ Delete « Save K cancel (] Duplicate Total Amount. 40,000,000.00|
Invoice Value 40,000,000.00
Country of Origin [ip Hs Code 0101210000 | Item Description  [PERSGNNEL EFFECT |
Statistical Qty 1,000,000, 1234000|  Statistical UGM |UNT 1 |
Dedared Qty 1,000,000.1234000| Declared UOM  [UNT 1
Lom Amount Extra Item
m Amoun 40,000,000.00) Description

Package or Quantity to be released

Mo. of Package or 50,000.0000000] UOM --LTR
Quantity
LotNo 123188

Location

Stock Balance 100,000.0000000

ﬂ

Figure 62: Declaration Items

Note:
i Click NEW button to key in items details manually or
ii. You can import items details by uploading the information using excel template
By clicked the IMPORT FROM EXCEL button or
iii. You can insert items information by select the Favourite Partner at Trading partner column
under the consignor field

Important: For K9, Package or Quantity to be released is Mandatory
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5.6 Container & Marking information

Complete the Container information (if any) and Marking as per below image:

 save ||@ Delete ||= Ready | @ Reviee | [ corection |Og Submit || Response [ print | [ outeut || copy
Header =~ TradngPartner  Exemption  Dedaration Items Container & Marking /No's  Supporting Document ~ Response
L] Import from Excel Template ¢
CONTAINER NO. size STATUS TYPE

P 1 |213213123 20T FCL (Foreign) Import

2 EISU40000001 45T LeL (Local) Export

3 |EISU40000001 45FT LCL (Local) Export

4 143324234 20FT FCL (Local) Import
@ New @oeete || save || X cancel ||[FDuplicate
Container No. ‘ ‘ Size ‘ " Status | " Type ‘ ~|

Mark and No's
NI
Total Characters ||

Figure 63: Container & Marking

Note:

i Key in container detail by click NEW button or import using excel template
ii. Click SAVE button once done.
iii. Field up the Mark and No’'s field to complete the data entry
iv. Next, go to Supporting Document as per below image
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5.7 Supporting Document

Supporting Document can be field up if any

 save || @ pekte || Ready | @ 3 [@ submit & et || ouput || copy

Header  TradngPartner Exemption DedarationItems  Container &Marking /No's Supporting Document  Respanse

CoDE DESCRIPTION CUSTOMS STATION REF. NO. DATE TYPE DATE

b1 |KEO General Exemption Num. ., KW.WB1215678(8)35.0... |Issued 06/05/2017 Ly
2 |o11 Import Licence: 4234324324234 Expired 16/10/2020
3 |91l Import Licence MAQ1243235425454 Expired 31/12/2020

/

@New || @peletz || ?Save || XK Cancel ||[C)Duplicate

cade \ |& | |

CustomsStaton [ ]

Reference No. [ |

Date 03/02/2021

Figure 64: Supporting Document

Note:

xiii. Click NEW button to add a supporting document reference number not an
attachment

Xiv. Click the SEARCH button under CODE field to search supporting document name e: g:

Import License with code 911
XV. Key in a reference number of a supporting document e: g. Import Permit Number
XVi. Then click SAVE button to save data

IMPORTANT: Insert a supporting document if any. If not, just leave it blank
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6. HOW TO SUBMIT JOB

Before submitting, make sure you have SAVE the job and preview. Below steps are to show you how

to save and preview your saved job:

6.1Save job and preview

i Click SAVE button under the job number

ii. Data Has Been saved successfully notification will be pop up

iii. Click OK button to save the job as per below image

GALDEC
K1 /6768878768
©k1/67e8878768 x

Menu

vtgm @ ekt ||E Ready | @ revse | |[B correction ||Cg submit || Response | |E) Print

Header  TradingPartner Exemption DedarationItems  Contsiner &Marking /No's  Supporting Document  Response

" ouput || copy | Releaselock

Invoice Information

Transaction Type 1 ‘(:ASPE?&T(‘;@;?CP\F/{VEE:[?&FF ALDEC ® g

litting Option
Data has been saved successfully

Splt Single Item | Yes No  Master Job No.

Location

Place of Import  MYKLUL | Portof Loading

ISGSIN F

Payment Made To  (5G Cargo Class

Dedaration Job No kecbte. [ |F) imoice o, [FAVPEIWOICEABC | TncoTem [rom -
Shipment Type PAM Job No. l:l 1 Invoice vE\ue| 19,21n.un| Currency = &
Import Date Agent Code 2 Date ‘11«"351'7-017 Exchange Rate | 10000]
Mode of Transport Custams taton P10 2

Exchange Rate
0.0000|
0.0000][Fos -

10000

0.0000]

Terminal Operator [WALOO1 General GENERAL CARGO

Warehouse Info | IE

Gross Weight Juom )
Measurement Juom
Na. of Package Type )
Padagngateridl 0 |[)

Shipment Information (Sea)

Figure 65: Notification

Important: Make sure that you have field up all the mandatory field which coloured in

yellow colour.
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iv. Click PRINT button to preview you job as per below image
V. Then click OK button under the printing notification

@ALDEC 7
K1/6768878768 Menu

©ki/6768878768 x

| save |[@ pelete |[E Ready | @ revie | [B corection [ submit || Respornse [B) Prnt | (] ouput | [ copy || Release Lock

Header  TradngPartner Exempton DeclarationItems  Container &Marking /No's  Supporting Document — Response

Invoice Information

Invoice No, ~ [SAMPLE INVOICEABC Inco Term
Inveice Value 13,210.00 Currency

Dedaration Job No. K8 Dec. Job o l:l
shipment Type PAM Job Mo, ]

Tmport Date Agent Code
Mode of Transpart Customs st

Printing Option

Transaction Type IMPORT WITH PREF T| OEmam @G Exchange Rate
|(ASEAN.CEPT.C'WEAL® [A Print Working Note With Barcode Information 2.0000]
Splitting Option [ With Header Proper Officer | yeh Cortainer rfomzton sl ]
[A With Footer Proper Officer
Split Single Item Yes Mo Master Job No. 1.0000}

S e
Location

Fort of Loading sGSIN
Portof’

Place of Import

I

Cargo Class 5] [OTHERS

General GENERAL CARGO

PaymentMade To [5G

Terminal Operator [WALDO1

Warehouse Info

Gross Weight Juom
Measurement JuoM
MNa. of Package Type

Packaging Material 0|

Figure 66: Printing Option Notification

vi. Draft PREVIEW will be displayed as per below image

@DALDEC .
K1/6768878768 Men

1/67653878768 X

@ Print Preview o & |
& | QL Zoom -4 4 1 b Pl TSavetoPDF X Close (O Print with A4 Paper

(@ Print with Customs Form

FERISYTIHARAN BARANG-BARANG YANG DIIMPORT / DECLARATION OF GOODS IMPORTED b
or | Pengzhspors (Nsews. dam Alaevt) UNTUK KEGUNAAN RASMI | FOR OFFICLAL USE
Ral T0 Tk don Wakts Trins e ————
PT INDONESIA LIMITED Done and Toe of Recept
ADDRESS LINE 1
ADDRESS LINE 2 T S B
ADDRESS LINE 3 WISMA BASTAM,T oscer

T Ko T Pt (s dom Aat) e A ELABUHAK KLANG [T T

6T688TRTGE PNEEEERE - ry ey

Page: 1 LUCAS AUTOMATIVE SDN BHD i

Code: | ADDRESS LINE Jyx, pentrseci 657 hsmmintc

Copy: 4 ADDRESS LINE P T T [ [ [ 1 1 11 1
DDRESS LINE

KLIL Bepang Selangor k2 - kapc

P Ty T R ATk T e oy g P e To i o
i sl Fl 1l ol of 1l 4234324324234 16/10/2020
DAGANG' NET (M) & ENTERPRISE 7 eyt P i BBl o) T Vil S
14 o Tt b o O [
SINGAPORE s
1779734 e T ok S o CO7 T B e
H - 5 st s
e bdoRgodel [ T T Jost4sssnare™""
ERE— i T
182.10
e o ot Cote [P T TR W G G Pl RO [ T et W0

7 Fetabhn 7T
Port Place of import Othar Charges
KUALR LUMPUR | MYKUL 300.00 20170.50 76E.40
Telur TCargo Fprmdah Kapal —Kod 1 Code |34 Beret Komar | Gooes Wi (Ky ) |37 Uk Measurement )| 24 W1 FOR | FOB b 1M
...,v'—

sahupaF romshipment
TN | o 550.0000 0.0000 18210.00
e T B Nalapion Customs Tor
Containdr Mot s T N Rk e ¥ T
Ereitere - e 5855 4AINTT GENERRL CRRGO
EISU30040001
[EciaiEe 1) [euRE - BREE EREEDING ANTRLS 010121 G000 oz
Marks and Nos:
i
) |OTHERS 382640 0000 G
3)  |oTHERS 392640 0000 KG
4)  |PURE - BREE EREEDING ANTMALS 0101.21 0000 UNT

Figure 67: Print Preview
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vii. Click CLOSE button to close the draft then you can submit the job
viii. To submit the job, you can click the SUBMIT button as per below image
iX. Click YES button to continue then the job will be submitted to SMK

@ALDEC
K1/6768878768
©«K1/6768378768 x

| save |[@ oeete ||E ready | |@ revise | [B comecton |[@ submit | B resporse (& prnt | [ ouput | [ copy | Relesse Lok

i

Header  TradingPartner  Exemption  Dedaration Items Container & Marking /No's  Suppd

QQocument  Response

Invoice Information

Dediaration Job No. K8 Dec. Job No
Shipment Type PAM Job No. = nvoice Vaue | 1921000 curency [ |E]
Import Date Agent Code Date 21/05/2017 [] exchangerate [ L0009

Mode of Transport Customs Staton  [B10

Transaction Type =] \(r;éw(g;:g‘%gﬁmw Submit Confirmation

plitting Option
Submit this job?
Split Single Ttem Yes No  Master Job No.

Invoice No. [SAMPLE INVOICEABC | Inco Term |ng

cagoCess [0 |[5) [orERS

General GENERAL CARGO ‘

Flace of Import \j Port of Loading
PaymentMsdeTo & ][] portofmranshprent| |
Terminal Operator ‘il

Warehouse Info | ‘ 2
Gross Weight JuoM @
Measurement ov pma| [
Ho. of Package Type B
PadagngMateral 0 |[7)

Shipmeni Information (Sea)

Figure 68: Submit Button

67




User Manual — ALDEC Customs Declaration (K1-K9)
Version 1.0

7. HOW TO GET RESPONSE

After submitting the job, you can start to get response from Customs. Below steps are to show you
how to get response from customs:

7.1Refresh Response

i Under declaration listing, select a job you want to get a response
ii. Click Refresh Response Button

iii. Received response from customs will show in STATUS column

Declaration Listing Menu ==
() Declaration Listing ¢
“ZRefreshyiesponse | |C@ submitiob | |& Pt || copy ||@  mew
K1 K1A K2 K3 K8 K9
Dedaration Job No. [ | Consignee ROC Na.
Declaration Job Status |pEND[NG > ‘
From To Consignee GST No
Declaration Dat= ~ -
Form CHIT Consignee SST No. ) Reset
Print Status [retto be printed -] [ret tobe Printed |
Consignee Name SRego
Dedlarant Name by
Status Code o Dowrload Job Information ‘AH Jobs = | Total Record : 4
DECLARATICN JOB NO. CREATE DATE DECLARATION DATE STATUS STATUSCODE  SMKREGNO  TRANSPORT MODE INVOICE NO DECLA
(SR 6768878768 30/6/2020 4:02PM | 30/06/2020 PENDING _— SAMPLE INVOICEABC
2 |KISEATESTO02 7/6/2018 9:25AM | 07/06/2018 PENDING SEA Invoice 1 ASMAR]
3 |vaNTol 7/6/2017 10:26 AM | 07/06/2017 PENDING
4 [K1AIR07 8/9/2016 2:44PM | 07/09/2016 PENDING AIR INVOICE12345 SYAHRY

Figure 69: Declaration Listing

Important: Make sure that you clicked the REFRESH RESPONSE button to get final
response from customs
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8. HOW TO PRINT CUSTOMS FORM

After getting approval from customs you can print out into original customs form or A4 paper. Below

are the steps:

8.1Print Customs Form or Chit Form

i Under declaration listing, select a job you wanted to print

ii. Double click the job and it will open the selected item

) Dedlaration Listing 3¢

K1

Dedaration Job No.
Dedaration Job Status

Dedlaration Date

Print Status
Consignee Name:
Declarant Name

Status Code

5 Refresh Response | | (g, Submit Job | | Print

Declaration Listing

0 cony
KiA K2 K3
| |
[eroma -]
From To
\ ] | B
Form CHIT.

[¥etto be Printed - | [rettobe Printed ~ |

@ New

K8 K3

Consignee ROC No.

Consignes GST Na.

Consignee 55T No.

SMK Reg No

by

Download Job Information ‘ Al Jobs

&) Reset

Total Record : 4

2 K1SEATEST002
3 |vanTo1
4 [K1aIR07

DECLARATION JOE NO.

CREATE DATE

7/6/2018 9:25AM | 07/06/2018
7/6/2017 10:36 AM | 07/06/2017
8/9/2016 244PM | 07/09/2016

DECLARATION DATE

STATUS STATUS CODE

PENDING
PENDING
PENDING

SMK REG NO

TRANSPORT MODE

SEA

AR

INVOICE NO DECLA|

SAMPLE INVOICEABC

Invoice 1 ASMAR]

INVOICE12345 SYAHR]

Figure 70: Declaration Listing
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iii. Click PRINT button to view you job as per below image

iv. Select Customs form to print into customs form or Chit Form to print

@ALDEC
K9/ DC802

‘ ® Dedaration Listing | © ks (s7989789 | @ ks /ocsz x|

Header  TradingPartner ~ Exemption DedarationItems  Container &Marking / Supporting Document  Response  EAIInfo

« save [@ peete |E ready |@ Revise [|[B correcton [ SUKFREWME =] Pémt |E] output | L Copy || Release Lock

Invoice Information

Dedaration Job Mo, [5Ca02 Agent Code HF1001 @A Invoice No. ~ [PC00000802 | tnco Term ES -]

Shipment Type Fomardng JooNo. [ |[] | | Tnvoree vaue | 530.00] currency [ 2]
DedarationDate  |03/09/2018 Customs Stas L = Date [03/03/201 Exchange Rate 1.0000]

Printing Option x
Mode of Transport [roan

Transaction Type Ehacor @ Customs Fom O CHIT Form
Print Working Note Nith Barcode Information

With Header Proper Officer With Container Information
Wit Footer Proper Officer

Exchange Rate
E] 10000

0.0000

plitting Option

Splt Single Item _ Yes Mo Master Job No. 0.0000

0.0000

Plat

Warehouse Code 10225 [

Warehouse Name [SRIWANI (M) SDN BHD

Cargo Class o @ ‘OTHERS

General Warehouse to KBC

WarehouseInfo | |

Warehouse Deposit l:| Warehouse Deposit [03/03/2018 ||
Date

ReceiptNo.

Gross Weight fuom
Measurement Juom E
No. of Package 129 Type el

|
warehouse Address |- |
|
|

Figure 71: Select Print

V. Below image is displayed

44 1 (7] k' eto PDF | X Close | (® Printwith Customs Form () Print with A4 Paper

FOR OFFICIAL USE

DFZ (M) SDN BHD;=.,SSBEA irpmu

a LOT o, LaAR3s (T~ as/08/2018 ‘?77909000004

PEMANG INTL AIRPORT, 11500 PENANG Fage: 1/18 GBP-SRIWANI DUTY

T FREE SUPPLIES $3T7T7

DCEE02 BigSEQ[A E
Code: 0QDFZ DUTY FREE SUPPLIES SDI

Copy: 1| 64, PESARA KAMBUNGuJAWA. 57 s v o
suran senane Ll L LT T T T T TT
PULAU_PINANG

ety A o v
DAGANG' NET (M) & NS I 15 B 1 E1 EY

| tEsfsdropelz i TTTT
|‘A‘. \ e por (pka e lprorter Code L
| 252 BEY AR hRE s bea [ [ 1|
1160 L

0 BAYAN LI
 PULAU BIKEN -

ENANG _(GEORGETOWN)
T Y v = =
Marks and Nos: 123 Warehouse o KBG
Chocolates and Sweets PIECEL
1) T LANC 28527700 CLARTE -Low No: 0085/18 240130 0000 =
2) T LANCOME Hydrasen LO853800 GEL -Let Ho: 0089/18 3304.98 2000 =
3) T LANCOME HYDRAZEN L2268300 CR -Lek Ne: 0088/12 3204.88 2000 =
4) T EL DOUBLE W 155Y0L0000 MUP -Les Me: 008RA1E 3304.91 9000 KM
S) T EL DOUBLE W iG5¥040000 MUP -Lov Ne: 00#8/1¢ 3304.61 2000 G

Figure 72: Print Form
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9. MAINTENANCE

There were 5 sections of Maintenance. To access these sections, go to the menu, then drag the
cursor to Maintenance and select the section as required.

6.1 How to add Trading Partner

User can add new consignee as is steps below:
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@ALDEC
Menu
© Setting | Declaration »
© Profile Manifest b
© Lookups B »
) ) ,
Q DE(\a:ﬁ @ Declaration Listing
© Chaimant @ Potential Hanging Document Listing
@ Favourite Partner © New Declaration 3
© Cause © Download Job
@ Dashboard
© Audit
© Report »
© Help
Figure 73: Maintenance
; : - . G New
i In the Trading Partner page as in image above, click on to add new

Consignee.

ii. In the details, enter the new Partner Id, Name, Address, and other required
details.

W Save

iii.  Then, click on to save the new partner as in image below.
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DALDEC
Trading Partner Menu =

© Trading Partner 3

|® nNew | & save | |@ Delete
Partner 1D | | Partner Name | ]

Partner ID, Name ROC/ROE No. Address Address 2 Address A

» 1 |AcE2 ACE PRIVATE LIMITED 12345 125 CECIL STREET JURONG HIGHWWAY SINGAPORE

2 |acer ACE PRIVATE LIMITED sdfgsdfsd 12345% 125 CECIL STREET jgihjhasdiSDFSDFSD | JURONG HIGHWAY SINGAPORE

3 |eEO Agiity Logistics Sdn Bhd 12345% asjfgdnsigfedif

4 | APPLICANT BLOOMERS SDN BHD 123437 PETRONAS TWIN TOWERS ergergerer | KLCC KUALA LUMPUR.

5 |soMB BOMBARDIER kjshdf jkhsdf CANADA

6 |CAHAYA CAHAYA BUMI SON BHD 1869080 123, Jin 456 Lebuh 678 Kuala Lumpur
= 7 lraHavai CAHAYA RIIMT SN RHN ARARGNRNY 192 ln 48R | ahaih A7R Kinzla Limenr v

Partner I | [ active

Name

55T No.

ROE /ROC No.

Crganization Type B

Address

Telephone No. | | contactname | |

Fax No. [ | mobile o, | |

Email [ |

Figure 74: Trading Details

A successful notification will appear. Click OK.

ALDEC *

o Record has been saved successfully

Figure 75: Notification

Note: In Trading Partner, user can update Consignee and Consignor Details
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6.2 How to delete Trading Partner

To delete a Consignee, please follow the steps below.

i From the Consignee List, click on the consignee as in image below.

‘@ Mew ||V’ Save ||@ Delete Ie

Partner List

Partner ID. Name ROC/ROB Mo. Address Address 2 Address3 *

48 |3T3T T33T 1234 323232 12321 12312

49 | TEST2323 testing o 5656 dgdsgdsgsg fdhhh
» 50 fr

51 (ZB_1 Zone Bebas 123, LPK

52 |ZB_12 Zone Bebas 123, LPK

53 |z8B_ Zone Bebas 123, LPK A
< m | +

PFartner ID

Mame

GST No.

ROB [ ROC Mo,
Organization Type

Address

w12

| Active

Warner Rice

Jalan 1. 234 Loki Street

Then, click on

| @ Delete

Figure 76: Delete Item

|to delete the selected consignee.

A confirmation to delete will appear as in image below. Click Yes.

-

| |1

Delete Confirmation

@ Delete this record?

(ST ——

Figure 77: Delete Notification
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6.3 How to add Declarant

User can add new consignor as is steps below:

Menu =

@ Setting | Declaration »

© Profile Manifest ¢

© Lookups 7B »
© Trading Partner | © Maintenance »
© Declarant © Declaration Listing
© Climant @ Potential Hanging Document Listing
© Favourite Partner © NewDeclaration »
@ Clause © Downlozd Job

@ Dashboard

© Audit

© Report »

© Hep

Figure 78: Add Declarant

V. In the Declarant page as in image above, click on L. to add declarant.
vi. In the details, enter the new Partner Id, Name, Address, and other required details.
vii. Then, click on W Save to save the new partner.

viii.  The new added Declarant will be listed in the table as in image below.
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@ALDEC
Declarant

@ pedarant x

Menu =

(@ mew || sae

Declarant  Uger

@ Delete

Please select | contains

I [ | [Qsearch [[@Reset | !!

e w ot B W e
£
B

Dedarant ID. Name Designation IC No. Active
SALES OFFICER 99999939999

198 Kina Abu Samah Executive 650922105887 Active
745 ahmad m Active

SHUKRI OPERATION Active
HMOD0B MEGAWATT ACC.EXEC 731025035356 Active
BY JUMIRA TERMINAL MANAGER 740805105510 Active
qQMoL ASMARINA BINTI ABDULLAH | QM 212121212121 Active
SABREE MOHAMAD SABREE BIN MOH... | ASSISTANT FORWARDING 890118086119 Active

Total Record found : 8

Dedarant ID

Active

Name

IC No.

Designation

Figure 79: Declarant Detail

ix. A successful notification will appear. Click OK.

ALDEC

o Record has been saved successfully

Figure 80: Notification
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6.4 How to delete Declarant

To delete a Declarant, please follow the steps below.

From the Declarant List, select on the declarant as in image below.

@ALDEC
Declarant

@ Dedarant x

@ new || sae | @ Dol

Declarant  Uger

Please select Veontans [ ] [Clsewrch || DReset
Declarant ID, Name Designation 1CNo. Active
» 1 SALES OFFICER 29999999999
2 |18 Kina Abu Samzh Executive 690922105887 Active
3 |75 ahmad ™ Active
4 |o410 SHUKR OPERATION Active
5 Hvo00s MEGAWATL ACC.EXEC 731025035356 Active
5 B JUMIRA TERMINAL MANAGER 740805105510 Active
7 |amot ASMARINA BINTI ABDULLAH | QM 212121212121 Active
& SABREE MOHAMAD SABREE BINMOH. . |ASSISTANT FORWARDING 890118086119 Active

Total Record found : 8

DedarantID

Active

Name ]

ICNo. ]

Designation [ |

Figure 81: Delete Item

@ Delete

Then, click on

A confirmation to delete will appear as in image below. Click Yes.

P
Delete Confirmation |

|'\

—

Delete this record?

k- e

(ST ——

Figure 82: Delete Notification

to delete the selected consignee.
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6.3 How to add Claimant

User can add new claimant as is steps below:

Setting
Profile
Lookups

Maintenance

@ Trading Partner
© Declarant
© Caimant

© Favourite Partner

© Clause

Declaration Listing
Potential Hanging Document Listing
New Declaration

Downlead Job

Dashboard
Audit

Report

000000000000

Help

Menu =
Declaration ¥
Manifest  »

»

i}

Figure 83: Add Declarant

X. In the Claimant page as in image above, click on i to add declarant.
Xi. In the details, enter the new Partner Id, Name, Address, and other required details.
xii.  Then, click on v Save to save the new partner.

xiii.  The new added Claimant will be listed in the table as in image below.
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Xiv.

Claimant

© Claimant

@ Mew || & save

@ Delete

Claimant List

Please select | contains | | [Qsearch | @Reset |
Claimant ID. Claimant Name Company Designation 1C No. Active
»o1 1 SHUKOR ABDUL AEC SDN BHD {aanacer 700415105545 Active
2 |1t ABDHALIM AEDHAMID | OKLUMURA METALS (M) SD... [SALES MANAGER Active
ERERteT ELE 3 o 202020202200 Active
4 |cLamanT SYAHRIL JAMIL PETRONAS TESTER 780115146115 Active
5 |Hmam AHMAD FATHT LUCAS AUTOMATIVE SDN ... |PENGARAH URUSAN k3910012 Active
5 By JUMADAH CALTEX OIL MALAYSIA MANAGER 74 Active
7 |pocoz T CHUGAL (M) SON EHD DIRECTOR 77T Active

Total Record found : 7

Claimant ID

Claimant Name

IC No.

Company

Designation

Active

A successful notification will appear. Click OK.

Figure 84: Claimant Detail

ALDEC

o Record has been saved successfully

Figure 85: Notification

79




User Manual — ALDEC Customs Declaration (K1-K9)

Version 1.0

6.4 How to delete Claimant

iv.

Vi.

To delete a Claimant, please follow the steps below.

From the Claimant List, select on the claimant as in image below.

@  MNew

Claimant

©) Claimant

Menu =

o save || @ Delet

Please select o ontmns [ £ Reset
Claimant ID. Claimant Name Company Designation IC Na. Active

b 11123 SHUKOR. ABDUL ABC SDN BHD k’IANAGER 700415105545 Active

2 2011 ABD HALIM ABD HAMID OKUMURA METALS (M) SD... ’g-N.E MANAGER Active

3 [317317 ELIE 13 Yuo 502020202200 Active

4 | CLAIMANT SYAHRIL JAMIL PETRONAS TESTER 780115146115 Active

5 |HITAM AHMAD FATHI LUCAS AUTOMATIVE SDN ... |PENGARAH URUSAN K3910012 Active

6 |JBY JUMAIDAH CALTEX OIL MALAYSIA MANAGER 7 Active

7 |P0O002 CKT CHUGAT (M) SDN BHD DIRECTOR TIFTITITIINT Active

Total Record found : 7

IC No.

Company

Claimant ID

Claimant Name

Designation

Active

Then, click on

@ Delete

Figure 86: Delete Item

to delete the selected consignee.

A confirmation to delete will appear as in image below. Click Yes.

-

Delete Confirmation

|'\

e

k-

-

Delete this record?

e

Yes

[ Mo

Figure 87: Delete Notification
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6.5 How to add Favorite Partner

User can add new Favourite Partner as is steps below:

(o]
(o]
©
(0]
o]

Trading Partner
Declarant
Claimant

Favourite Pa%&r

Clause

| © Maintenance 3

Menu

=
(@ Setting Declaration
@ Profile

i
Manifest ¥
@ Lookups M

7B

@ Declaration Listing

@ Potential Hanging Document Listing
@ New Declaration »
@ Download Job

@ Dashboard

Q@ Audit

@ Report 3
© Hep

Figure 88: Maintenance

XV.
Favourite Partner.
XVi.
-
Xvii. Then, click on v Sawe

In the Favourite Partner page as in image above, click on

e Mew

to save the new partner as in image below.

to add new

In the details, enter the new Partner Id, Name, Address, and other required details.
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XViii.

Favourite Partner

(® Favourite Partner %

@ nNew |[@ Deete |

Search Favourite Dedaration Partner

FavParner [ ] TE. No [ ] wetwe Ow Ok

pvertame [ ] eewe [ ] D Hresen

— - B.6. Date 0 9/ z/2021 [FEd [ k8 Import [] K8 Transhipment

Roc 7 Qseacn | | D Recet L
No Fay Pertner Fau Partner ROC Kt K3 K8 Export K8 Import .

3 1 1 L L L L
2 1 LUCAS AUTOMA. . | 3736A 0 O O O O
3 12 OKUMURA META. . O O O ]
4 123 SONY TECHNOL... | 1234 O 0 | O
5 1234 OKUMURA META, m} O m} O
5 1234 PT INDONESIAL... O OJ O |
7 23123 SONY TECHNCL... | 1234 ] O ] O
3 aza LUCAS AUTCMA... | 3736A 1 0 [ |
3 AAA OKUMURA META. .. O O O O
10 abe LUCAS AUTOMA... | 3736A 0 O | ]
11 chink IPDK SONY TECHNOL... | 1234 ] O O O
12 chintest] SONYTECHNOL... 1234
13 ererer SONY TECHNOL... | 1234 m} O [} ] O
14 ererer SONYTECHNOL... | 1234 ] ] O O O
15 ererer SONYTECHNOL... | 1234 ] O O ] O
1 ererer SONY TECHNOL... | 1234 0 O O O O
17 e LUCAS AUTCMA. . | 3736A ] O O ]
1 & eoErceTEnow 192190 v (] [m| ] (]

Figure 89: Favourite Partner

A successful notification will appear. Click OK.

ALDEC

Record has been saved successfully

Figure 90: Notification
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6.6 How to delete Favorite Partner

To delete a Favourite Partner, please follow the steps below.

iv. From the Favourite Partner List, click on the consignee as in image below.

Favourite Partner Menu =
() Favourite Parner
@ New @ Deete |
Search Favourite Dedaration Partner
— 5.G. Date 0 o/ 272021 B [ ks Import [ K8 Transhipment
roc 1 EE=Tl o= e
Fav Partner Fav Partner A

No Neckrame N, ROC Kt K2 K3 K8 Export K3 Import

3 1 LUCAS AUTOMA... | 3736/ L L L u
2 111 LUCAS AUTCMA... | 3736A ] ] O O O
3 12 OKUMURA META. .. 0 ] ] O
4 123 SONYTECHNOL... | 1234 O O O O
5 1234 OKUMURA META. . O O O ]
[ 1234 PT INDONESIAL... O O O O
7 23123 SONYTECHNOL... | 1234 O O ] O
8 asa LUCAS AUTOMA... | 37364 O 0 O O
3 AAA CKUMURA META. . O O ] O
10 abc LUCAS AUTCMA. .. | 3736A 0 [ 1 O
11 chink 1PDK. SONYTECHNOL... | 1234 O O O O
12 chintest1 SONY TECHNOL... | 1234
13 ererer SONY TECHNOL... | 1234 O ] O O O
14 ererer SONYTECHNOL... | 1234 ] O | ] 0
15 ererer SONY TECHNOL... |1234 O O O O O
16 ererer SONYTECHNOL... | 1234 ] ] O O O
17 ex LUCAS AUTCMA. .. | 3736A O ] ] O
4 & coerauTEnDw 123100 w] (] [m] ] (]

Figure 91: Delete Item

@ Delete

v.  Then, click on to delete the selected Favourite Partner.

vi. A confirmation to delete will appear as in image below. Click Yes.

5
Delete Confirmation | |
e —
Delete this record?
A >

(ST ——

Figure 92: Delete Notification
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6.3 How to add Clause

User can add new clause as is steps below:

XiX.

XX.

XXi.

XXii.

@ Trading Partner
@ Declarant
@ Claimant

@ Favourite Partner

@ Clause

0O00O0OOO0O0O0O0O0

Setting
Profile
Lookups
Maintenance

Declaration Listing

Potential Hanging Document Listing

New Declaration
Download Job
Dashboard
Audit

Report

Help

Menu E=1
Declaration »
Manifest »

i >

Figure 93: Add Clause

In the Clause page as in image above, click on
In the details, clause details.

Then, click on & Save

= Mew

to save the new clause.

to add clause.

The new added Clause will be listed in the table as in image below.
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Clause Menu
@ Clause x

|@ New | & save ||@ peete

Please select v ocontans [ ] [Cisemch | DReset

1
2 |C1sA Custom Act 1987 - Certificate daiming exemption hereby certify that the goods. deﬁbe above are imported by {[name]} exemption from Customs Duty :
3 |keo Saya {[name]} k/p {[icnal}, {[jobtitie]} , {[companyname]} dgn ini menegesahkan bhw barang-barang tersbt di atas di import oleh/ diexport olehakan dit
4 |KEO 132 Saya 1, 12, 6 dgn ini mengaku bhw .Barang-barang tersebut adalah utk kegunaan di 2, 3 .& pengecuaiian dari dut kastam dituntut dibawah Butiran 132 ¢
5 |KEO -SALES TAX saya 1dan ini bhw barang-barang tersbt di atas adalah di import/ dibeli oleh 2, 3 & dpd cukai Jualan adalah di tuntut di bawal
6 |Lmwm Saya {[name]} No.K/P {ficna]} dengan ini mengesahkan bahawa mesin/alat gantian yg dimpert in digunakan di syarikat Gudang Penglangan Berlesen, Pe
7 |MIDA - IMPORT DUTY A i) Saya {[name]} pengarah pengurus sykt {[companyname]} kini berikrar & memohon pengeculaian cukai jualan ke atas barang-barang tersbt di bawah |
8 |MIDA -EXPORT -CUKAT Saya {[name]} Pengarah/P vkt i alamat { 1]} mengakui b barang siap ya di ekspart ini di perbuat dari bahan 1
9 |MIDA -IMPORT DUTY saya {Inamel} kfp {licnol} , {[iobtite]} sykt {[companyname]} kini berkrar & memohon pengecualian duti import yg berkenaan ke atas barang- barang te
M 10 DD - M1 ASSTEIS ATTAN Cawz STnamall kin STimaTl SFahtHall et STonmnaninamal T\ A ini mamhavar Akl mibai Wialan ba atae harann harann tarcht di abac carars »um—‘h;m v

Total Record found ; 45

Clause Title

Clause Description

Total characters

Figure 94: Clause Detail

. Asuccessful notification will appear. Click OK.

ALDEC ot

Record has been saved successfully

Figure 95: Notification

Note: You can use a sample template in the list
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6.4 How to delete Clause

To delete a Clause, please follow the steps below.

vii. From the Clause List, select on the clause as in image below.

Claimant

©) Claimant

Menu =

@ New ||o save @ Delete

Please select o ontmns [ £ Reset
Claimant ID. Claimant Name Company Designation IC Na. Active

b 11123 SHUKOR. ABDUL ABC SDN BHD k’IANAGER 700415105545 Active

2 2011 ABD HALIM ABD HAMID OKUMURA METALS (M) SD... ’g-N.E MANAGER Active

3 [317317 ELIE 13 Yuo 502020202200 Active

4 | CLAIMANT SYAHRIL JAMIL PETRONAS TESTER 780115146115 Active

5 |HITAM AHMAD FATHI LUCAS AUTOMATIVE SDN ... |PENGARAH URUSAN K3910012 Active

6 |JBY JUMAIDAH CALTEX OIL MALAYSIA MANAGER 7 Active

7 |P0O002 CKT CHUGAT (M) SDN BHD DIRECTOR TIFTITITIINT Active

Total Record found : 7

Claimant ID Active

Claimant Name

IC No.

Company

Designation

Figure 96: Delete Item

@ Delete

viii.  Then, click on to delete the selected clause.

iX. A confirmation to delete will appear as in image below. Click Yes.

L il
Delete Confirmation | |
e —
Delete this record?
A >

(ST ——

Figure 97: Delete Notification
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10. TRANSACTION FLOW DIAGRAM

7.1 Customs Declaration Process Flow

1. Customs Declaration

FA
Declaration

Software 2. Code 20

*® FA prepares Customs Declaration
*® Key in the Job No.
* Submit the Job to SMK

* Upon receiving Code 20, system will push all
info into myPayment- Agent & Consignee
Module

*® Evaluates Declaration Job

® Respond with Code 20 for
Declaration with Duty/SST

Figure 98: Flow Diagram

7.2 Customs Duty Payment Flow

Duty can be made after getting response from customs with code 20

Front End /
SMK

(Agents)

7. Credit advice to SMK 4. Send credit instruction

8. Debit advice to Dedlaration 5- Respanse credit advice
Software

1. Submit payment

*® Prepares payment instruction

* Submit payment instruction to the bank
*® Transaction status = Pending for approval
*® FPXID will be generated

*® Transaction status = Completed

&)
JKDM
Bank £ il
2. Submit payment instruction

myPayment -&b La———d Customer’s
(Agents/ 3. 5end gebit Internet
Consignees) Jiikiitisste <> FPX p— Banking

Figure 99: Duty Payment flow
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Dagang Net Technologies Sdn. Bhd.

Dagang Net Tower, Block 10 (A&B) Corporate Park, Star Central
Lingkaran Cyberpoint Timur, Cyber 12
63000 Cyberjaya, Selangor, MALAYSIA.

T. +603.8230.6900 F: +603.8230.6969 Careline: 1 300 133 133
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